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Writing Skills is designed to help students make the transition from the writing they have done
before college to the writing that will be expected of them at IE and in professional settings. One of
the most important goals is to help students approach their writing with confidence, both about what
they want to say and the most effective and efficient means of delivering that message. Writing is
not a consequence, but a process instead: you will learn by doing. It is an essential tool for social
scientists/ behavioral scientists and experts on human behavior, to be able to clearly and efficiently
discuss the different theoretical positions relevant to your questions, and to structure evidence and
data around your case in a coherent and powerful manner. You will use writing to argue, to
convince, to defend, to support and to refute, to make yourself understood, to build credibility, to
show your knowledge and, in the long run, to gain authority and influence.

The goal of this course is to acquire communication skills through critical thinking and analytical
writing: engaging with important social, political, and ethical questions; developing ideas and
structuring arguments; reading closely, analyzing evidence, and questioning sources; and
communicating those ideas to readers in clear, effective prose.

Upon completing this course, you will have

Gained experience in thinking critically about how and why we communicate-
Practiced close reading and textual analysis-
Practiced presenting yourself and your ideas powerfully through written communication-
Practice researching and writing for different purposes and to different audiences-
Increased ability to convey messages and build a relationship with the audience-
Enhanced ability to give and receive specific and actionable written feedback-
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PROGRAM
 

The course will be taught employing IE’s Liquid Learning methodology. Liquid learning is a
transformational and interactive educational experience that transcends single methodologies and
platforms to blend physical, digital and natural environments so that students obtain a world-class
education no matter their location or situation. Students will learn alongside one other and work
together in teams. The hybrid model brings together the human, digital and natural worlds into a
seamless whole and enables IE University to be a truly global campus. The Liquid Learning
methodology combines three essential elements for a complete and dynamic learning experience:
synchronous interactions, asynchronous interactions and individual inquiry and discovery.

Synchronous Interaction is learning that happens in live, in real-time. For example, attending
classes (lectures, discussions, labs, studios) in-person, working with classmates on team projects
in a work-room or video-conference platform, or getting help and feedback from professors in-
person or online.

Asynchronous Interaction and Individual Inquiry and Discovery are learning experiences that
happen interactively and asynchronously using collaboration tools and digital platforms. For
example, debating topics in a digital forum, critiquing the work of classmates posted in a digital
gallery, working on a proposal or project using a collaborative document-sharing platform, or getting
help and learning support in messaging-based system.

Each session will have a theoretical and practical component where students are expected to apply
the concepts that they are learning in an experimental or real-world context.

This course is practical and supplemented with extra material and resources to permit each student
to find their own path while acquiring fundamental academic skills on their way to becoming a social
scientist.  By combining 'learning by doing', 360º feedback, self-paced learning and study, group
work, access to digital media, lectures, instructor feedback, and specialized workshops, this course
places each student at the center of the entire learning process. 

The professor is a facilitator who is there to guide and improve students' research skills, critical
thinking, and academic & professional writing.  For this reason, students are expected to come to
class prepared to contribute with individual work as well as to work with peers (in pairs or small
groups) and as a large group toward mastering the course concepts.  The students will learn
through peer review, instructor feedback (in class and on their homework assignments and final
paper), critical analysis of texts and group discussion. Students are also expected to keep up to
date with and use the on-line videos and resources to complement knowledge learned in class. 

The extremely practical nature of this course is aimed at making students self-aware and self-
sufficient in the areas of research, critical thinking and academic and professional writing as these
are abilities and skills that they will need in all of their other BBSS subjects and beyond.

Teaching methodology Weighting Estimated time a
student should
dedicate to prepare for
and participate in

Lectures 26.67 % 20 hours
Discussions 20.0 % 15 hours
Exercises 26.67 % 20 hours
Group work 20.0 % 15 hours
Other individual studying 6.67 % 5 hours
TOTAL 100.0 % 75 hours

The following program is tentative. Although we will cover all of the listed topics, the selected
readings and pace of the class depends on group performance. Additionally, we may have to
rearrange some sessions in order to accommodate guest speaker(s).
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SESSION 1 (LIVE IN-PERSON) 

 

SESSION 2 (LIVE IN-PERSON) 

 

SESSION 3 (LIVE IN-PERSON) 

 

SESSION 4 (ASYNCHRONOUS) 

WHAT IS EFFECTIVE WRITTEN COMMUNICATION AND WHY WE NEED IT?

Introduction to the course: objectives, contents, schedule, and evaluation systems. Digital
resources and platforms that we will use this course. Synchronous and asynchronous sessions. An
overview of Campus online.   

In this introductory session we will:

Define Communication: What is effective written communication? How do we know what it is?

How can we define it? What causes it?

-

Situate Rhetoric within effective communication. The power of telling. -
Audio (selection): I have a Dream by Martin Luther King, jr.

Lecture+ In-class activity.

ASSIGNMENT: Writing Sample for SESSION 2 to be submitted via Turnitin. Prompts TBA.

FIRST STEPS IN THE WRITING AND RESEARCH PROCESS FOR A SOCIAL SCIENTIST.   

In this session we will:

Learn how to brainstorm your ideas. -
Learn how to write an outline. The structure of a social science research paper. -
Learn how to write a thesis statement.-

Lecture+ In-class activity: Peer-review writing samples thesis statements (to be submitted via
Campus Online -Assignment, WITHIN 24 HOURS FROM THE END OF THE SESSION

WRITING SAMPLE DUE.

RESEARCH AND ORGANIZATION FOR SOCIAL SCIENTISTS (1).   

In this session we will:

Learn how to enter the IE library on-line, Google Scholar and the Web of Science in order to

find relevant articles for research papers.

-

Learn the distinction between primary vs secondary evidence and sources.-
Learn how to identify credible and peer-reviewed sources. -

Lecture+ In-class activity: IE Library, Google Scholar and WOS research (to be submitted via
Campus Onl ine (Assignment)/  Brainstorming best sources ( to be submit ted via
GoogleDocs), WITHIN 24 HOURS FROM THE END OF THE SESSION.

RESEARCH AND ORGANIZATION FOR SOCIAL SCIENTISTS (2) 

In this session we will:

Review and identify different types of evidence. -
Think critically about sources.-
Apply the CRAAP model to evaluate sources.-
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SESSION 5 (LIVE IN-PERSON) 

 

SESSION 6 (LIVE IN-PERSON) 

 

SESSION 7 (LIVE IN-PERSON) 

 

SESSION 8 (ASYNCHRONOUS) 

Presentation + Asynchronous work: Evaluation of the brainstormed sources using the CRAAP
test. Submission via Campus Online (Assignment). Submission deadline: 23.59 PM of the day of
the session.  

RESEARCH AND ORGANIZATION FOR SOCIAL SCIENTISTS (3) 

In this session we will:

Learn citation basics/ In-text citation.-
Learn what plagiarism is.-
APA bibliography basics. -

Lecture+ In-class activity: Make a Reference List with 6 sources already validated through the
CRAAP test. Submission via Campus Online (Assignment), WITHIN 24 HOURS FROM THE END
OF THE SESSION.

RESEARCH AND ORGANIZATION FOR SOCIAL SCIENTISTS (4) 

In this session we will:

Learn how and when to use evidence.-
Learn why and how we use quoting, paraphrasing and summarizing.-
Learn how to structure a methodology section. Presenting findings and discussions.-

Lecture+ In-class activity: Paraphrase text from chosen source. Submission via Campus Online
(Assignment), WITHIN 24 HOURS FROM THE END OF THE SESSION.

RESEARCH AND ORGANIZATION FOR SOCIAL SCIENTISTS (5)

In this session we will:

Learn how to write a Literature Review.-
Brainstorm the topic for the final research posters in groups.-

Assignment: Literature Review (15 points) RELATED TO YOUR FINAL RESEARCH POSTER
to be uploaded via Turnitin by Session 11. Annotation of 4 secondary sources (at least 3 of which
must be peer reviewed). These sources must be read and analyzed before starting this assignment.
For each source you will complete a 150-200 word bibliographic entry that contains both a
summary and an assessment of each source.

Lecture+ In-class activity: Selection in groups of the topics for the final research poster.
Submission via Campus Online (Assignment), WITHIN 24 HOURS FROM THE END OF THE
SESSION.

RESEARCH AND ORGANIZATION FOR SOCIAL SCIENTISTS (6)

In this session we will:

Learn foundations of logic and argumentation.-
Learn types of reasoning.-
Learn fallacies in logic.-
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SESSION 9 (LIVE IN-PERSON) 

 

SESSION 10 (LIVE IN-PERSON) 

 

SESSION 11 (LIVE IN-PERSON) 

 

SESSION 12 (ASYNCHRONOUS) 

 

SESSION 13 (LIVE IN-PERSON) 

 

SESSION 14 (ASYNCHRONOUS) 

Lecture+ In-class activity. Write individually a thesis for the literature review, and a paragraph to
support it. Submission via Campus Online (Assignment), WITHIN 24 HOURS FROM THE END OF
THE SESSION.  

METHODOLOGY SECTION DUE.

ARGUMENTATION FOR SOCIAL SCIENTISTS  (1)

In this class we will:

Learn how to write introductions and conclusions.-
Lecture+ In-class activity. Writing in groups the introduction and conclusion for the literature
review. Submission via Campus Online (Assignment), WITHIN 24 HOURS FROM THE END OF
THE SESSION.

ASSIGNMENT FOR SESSION 10: Bring one body paragraph with a source.

ARGUMENTATION FOR SOCIAL SCIENTISTS  (2)

In this class we will:

Learn how to write paragraphs and transitions.-
Lecture+ In-class activity: Peer review of the body paragraph +source selected. Submission via
Campus Online (Assignment), WITHIN 24 HOURS FROM THE END OF THE SESSION.

RESEARCH POSTERS FOR SOCIAL SCIENCES

In this class we will learn:

How to organize and present Social Sciences posters.

LITERATURE REVIEW DUE.

INTRODUCTION TO CRITICAL THINKING

In this class we will learn:

Some foundations of Critical Thinking and Close Reading.

Asynchronous activity: TBD. Submission deadline: 23.59 PM of the day of the session.

INTRODUCTION TO ADVANCED STYLE, FORMATTING AND EDITION OF TEXTS 

In this class we will:

Learn how to make your writing more effective.-
Lecture+ In-class activity: peer-review of the final research poster draft with check-list.
Submission via Campus Online (Assignment), WITHIN 24 HOURS FROM THE END OF THE
SESSION.
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SESSION 15 (LIVE IN-PERSON) 

 

EVALUATION CRITERIA
 

 

PROFESSOR BIO
 

Work in groups to finalize the final research posters.

FINAL PRESENTATIONS: PRESENT YOUR FINAL RESEARCH POSTERS. 

All material will be provided.

The evaluation for the course is based on class participation (both synchronous and asynchronous
sessions) and written work:

 

Continuous evaluation                                55%

Methodology section (individual)                15% 

Literature Review (individual)                     15%

Final Presentation of Posters (in groups)   15%

 

SUMMARY OF ASSIGNMENTS AND DEADLINES

Writing Sample (individual, 6% of Continuous Evaluation). To be submitted via Turnitin on Campus
Online.

DUE ON SESSION 2

Methodology Section (individual). To be submitted via Turnitin on Campus Online (15 points).

DUE ON SESSION 8

Literature Review (individual). To be uploaded via Turnitin on Campus Online (15 points)

Annotation of 4 secondary sources (at least 3 of which must be peer reviewed). These sources
must be read and analyzed before starting this assignment. For each source you will complete a
150-200 word bibliographic entry that contains both a summary and an assessment of each source.
This literary review IS RELATED TO THE TOPIC OF YOUR RESEARCH POSTER.

DUE on SESSION 11 

Final Presentation of research posters (in groups).

SESSION 15

SESSION ASSIGNMENTS WILL BE SUBMITTED WITHIN 24 HOURS FROM THE END OF THE
CORRESPONDING SESSION.

ASYNCHRONOUS WORK WILL BE SUBMITTED BEFORE 23.59 PM OF THE DAY OF THE
CORRESPONDING SESSION.

Criteria Percentage Comments
Continuous evaluation 55 %
Methodology section
(individual) 

15 %

Individual Work 15 %
Group Presentation 15 %

Professor: FLOR DE LOURDES GRAGERA DE LEON CANTERO
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OTHER INFORMATION

E-mail: fgragera@faculty.ie.edu

Flor Gragera de León, PhD
Flor Gragera de León holds a Ph.D. in Comparative Literature from Rutgers University (New
Brunswick, NJ, USA), a M.A. in Comparative Literature (UCL, University College London, UK), a
MA in Journalism (El País/ Universidad Autónoma de Madrid, Spain) and a B.A. in Journalism
(University of Navarra, Spain). Flor was awarded a J. William Fulbright scholarship for her doctorate
studies in the US and serves as a member of the Spanish Fulbright Alumni Association’s Governing
Board. She has coordinated courses and designed curriculum for and taught Spanish, as well as
Literature and Cultural Studies, to a diverse group of students at Princeton University and Rutgers
University. In addition to teaching, she has been consultant for UNESCO in its Paris headquarters,
and works as a journalist, contributing to the Spanish communications group Vocento. Dr. Gragera
de León has written for El País, El Mundo, and other media. She has taught at IE since 2013 both
at the graduate and at the undergraduate levels.

Per University Policy:

Each student has 4 chances to pass any given course distributed in two consecutive academic
years (regular period and July period).

It is mandatory to attend 100% of the classes. Students who do not attend 70% of each class will
lose their 1st and 2nd chance and go directly to the 3rd (i.e., they must enroll again the next
academic year).

Grading for retakes will be subject to the following rules:

Those students who failed the subject in the first regular period will have to do a retake in

July (except those not complying with attendance rules who are banned from this possibility).

1.

Dates and location of the July retakes will be posted in advance and will not be changed.

Please take this into consideration when planning your summer.

2.

The maximum grade that a student may obtain on the 2nd exam is 8 out of 10. Those

students in the 3rd call will be required to attend 50% of the classes. If issues arise due to

schedule overlap, a different option will be discussed with the professor in order to pass the

course

3.

Attendance:

Attendance at all scheduled classes is mandatory and essential for success in the course. If you
miss class for any reason, you are responsible for getting notes from classmates, and submitting
the corresponding assignment. If illness or other circumstances prevent you from adhering to the
due dates stated in this syllabus, an exception may be granted at the discretion of the professor. In
all cases, the student must provide official documentation (e.g., from a medical doctor, counselor)
to the professor within 24 hours of the missed due date. For asynchronous sessions, attendance
will be assessed depending on your participation in group discussion forums and/or submission of
the deliverables for that session.

Special Attention Students:

To request academic accommodations due to special attention needs, please contact Jessica
Tollette via email at: Jessica.Tollette@ie.edu

Student Privacy Statement:

At times, students may disclose personal information through class discussions. It is expected that
all members of the class will respect the privacy of their classmates. This means that the
information disclosed in the class will not be repeated or discussed with other students outside of
the course.

Decisions about Grades:
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Decisions about grades are made very carefully and are final at the end of the course. If you have
questions regarding a certain grade or you would like to receive personal feedback, you must
request a meeting with me to discuss grades on specific assignments before the last class of the
course. Any disputes regarding grades must be resolved before the final exam. “Extra credit” or
makeup assignments will only be allowed under extenuating circumstances at the sole discretion of
the course professor.

ACADEMIC INTEGRITY

Unless you are specifically instructed to work with other students in a group, all of your
assignments, papers, projects, presentations, and any work I assign must reflect your own work
and thinking.

What is academic integrity?

When you do the right thing even though no one is watching. The core values of integrity, both
academic and otherwise include: honesty, fairness, respect, responsibility, and trust. Academic
Integrity requires that all students within Instituto de Empresa (IE) act in accordance with these
values in the conduct of their academic work, and that they follow the rules and regulations
concerning the accepted conduct, practices and procedures of academic research and writing.
Academic Integrity violations are defined as Cheating, Plagiarism or other violations of academic
ethics.

Cheating and plagiarism are very serious offenses governed by the IE student code of conduct. Any
student found cheating or plagiarizing on any assignment or component of this course will at a
minimum receive a “0” on the affected assignment. Moreover, the student will also be referred to
the University Judicial System for further action. Additional penalties could include a note on your
transcript, failing the class, or expulsion from the university.

It is important to note that, while the list below is comprehensive, it should not be considered
exhaustive.

Cheating includes:

An act or attempt to give, receive, share, or utilize unauthorized information or unauthorized

assistance at any time for assignments, papers, projects, presentations, tests or examinations.

Students are permitted to mentor and/or assist other students with assignments by providing

insight and/or advice. However, students must not allow other students to copy their work, nor

will students be permitted to copy the work of other students. Students must acknowledge

when they have received assistance from others.

-

Failure to follow rules on assignments, papers, projects, presentations, tests or examinations

as provided by the course professor and/or as stipulated by IE.

-

Unauthorized co-operation or collaboration.-
Tampering with official documents, including electronic records.-
The impersonation of a student on presentations, exercises, tests or an examination. This

includes logging onto any electronic course management tool or program (e.g. Black Board,

etc.) using someone else’s login and password.

-

Plagiarism includes:
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Using the work of others and attempting to present it as your own. For example, using phrases

or passages from books, articles, newspapers, or the internet and not referencing them

properly in your document. This includes using information from others without citing it,

misrepresentation of cited work, and misuse of quotation marks.

-

Submitting an assignment or paper that is highly similar to what someone else has written

(i.e.,minimal changes in wording, or where the sentences are similar, but in a different order).

-

You don’t have to commit “word for word” copying to plagiarize – you can also plagiarize if you

turn in something that is “thought for thought” the same as someone else.

-

Other violations of academic ethics include:

Not acknowledging that your work or any part thereof has been submitted for credit elsewhere.-
Misleading or false statements regarding work completed.-
Knowingly aiding or abetting anyone in committing any form of an Academic Integrity violation.-

OFFICE HOURS

Due to constant travel between Madrid and Segovia campuses, I will not have set office hours. If
you would like to speak with me, we can arrange to meet before or after class or you can email me
for an individual appointment.

CODE OF CONDUCT IN CLASS

Be on time: Students arriving more than 5 minutes late will be marked as “Absent”. Only students
that notify in advance in writing that they will be late for a specific session may be granted an
exception (at the discretion of the professor).

If applicable, bring your name card and strictly follow the seating chart. It helps faculty
members and fellow students learn your names.

Do not leave the room during the lecture: Students are not allowed to leave the room during
lectures. If a student leaves the room during lectures, he/she will not be allowed to re-enter and,
therefore, will be marked as “Absent”.
Only students that notify that they have a special reason to leave the session early will be granted
an exception (at the discretion of the professor).

Do not engage in side conversation. As a sign of respect toward the person presenting the
lecture (the teacher as well as fellow students), side conversations are not allowed. If you have a
question, raise your hand and ask it. It you do not want to ask it during the lecture, feel free to
approach your teacher after class.
If a student is disrupting the flow of the lecture, he/she will be asked to leave the classroom and,
consequently, will be marked as “Absent”.

Use your laptop for course-related purposes only. The use of laptops during lectures must be
authorized by the professor. The use of Social Media or accessing any type of content not related
to the lecture is penalized. The student will be asked to leave the room and, consequently, will be
marked as “Absent”.

No cellular phones: IE University implements a “Phone-free Classroom” policy and, therefore, the
use of phones, tablets, etc. is forbidden inside the classroom. Failing to abide by this rule entails
expulsion from the room and will be counted as one absence.

Escalation policy: 1/3/5. Items 4, 5, and 6 above entail expulsion from the classroom and the
consequent marking of the student as “Absent.” IE University implements an “escalation policy”:
The first time a student is asked to leave the room for disciplinary reasons (as per items 4, 5, and 6
above), the student will incur one absence, the second time it will count as three absences, and
from the third time onward, any expulsion from the classroom due to disciplinary issues will entail 5
absences.
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