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CURIOSITY about how psychological theory is turned into practical strategies.

WILLINGNESS to test and try different exercises on yourself.

CRITICAL THINKING to analyse potentially contradicting hypotheses.

OPEN-MINDEDNESS to stay present with whatever happens throughout this course.

The Professional Bootcamp will give you everything you need to manage yourself, your emotions,
and stress in everyday life to reach your goals and boost your wellbeing along the way. We will
move beyond theory, analyse our real-life struggles, and test-drive the state-of-the-art suggestions
coming out of psychology and neuroscience research. In this class N=1: you are the subject that
will experience and evaluate the effects of different cognitive interventions, mindfulness, and
resilience exercises. You will rethink stress, peek inside your brain at work and listen to your
emotions in a new way.

Learning Objectives:

1.     Identify the main difficulties that we need to overcome in order to manage ourselves and our
stress in the best possible way and turn them into an actionable problem statement.

2.     Understand why most people are coming up against the same difficulties when managing
stress, emotions, and attention through acquiring basic neuroscience knowledge.

3.     Learn, practise, and apply practical strategies and skills to manage our focus of attention and
turn distraction into traction.

4.     Learn, practise, and apply different mindfulness strategies, leveraging their distinct benefits.

5.     Learn, practise, and apply practical strategies and skills to understand, manage and overcome
difficult emotions and stress.

6.     Learn, practise, and apply practical strategies and skills to increase resilience through
individual, emotional and interpersonal interventions.
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METHODOLOGY

 

PROGRAM
 
 

SESSIONS 1 - 2 (LIVE IN-PERSON) 

The course will be taught employing IE’s Liquid Learning methodology. Liquid learning is a
transformational and interactive educational experience that transcends single methodologies and
platforms to blend physical, digital, and natural environments so that students obtain a world-class
education no matter their location or situation. Students will learn alongside one other and work
together in teams. Hybrid brings together the human, digital and natural worlds into a seamless
whole and enables IE University to be a truly global campus. The Liquid Learning methodology
combines three essential elements for a complete and dynamic learning experience: synchronous
interactions, asynchronous interactions and individual inquiry and discovery.

In each class you will find a mix of the following methodologies, this is what I mean by them:

LECTURE: Introduction to the basic concepts of each session from a theoretical and practical
perspective, with the purpose of getting everybody on the same page in terms of concepts and
corresponding research. Even though it is a lecture, it is based on a interactive set-up allowing time
for questions, contributions and your personal experiences that link the topic to real life.

DISCUSSION/FORUM: Your time to get active, share your thoughts, discuss articles we read in
class and practise critical thinking.

HANDS-ON/ EXPERIMENT: Experience the HOW of stress and self-management with practical
exercises and strategies.

BREAK-OUT GROUPS: We split up in small groups during class to come up with possible solutions
to specific problems and present our conclusions.

POST-WORK: Things to do in-between sessions to go deeper into the content, apply the theory &
turn it into practise and prepare your final paper.

PRESENTATION: You will work in a group to prepare a short presentation, creating a fun and
engaging clip, promoting a certain stress- and self-management strategy. Challenge: it needs to
respond to real need (one of the problem statements) and be relevant and adapted for IE students.

Teaching methodology Weighting Estimated time a
student should
dedicate to prepare for
and participate in

Lectures 33.33 % 25 hours
Discussions 20.0 % 15 hours
Exercises 20.0 % 15 hours
Group work 13.33 % 10 hours
Other individual studying 13.33 % 10 hours
TOTAL 100.0 % 75 hours

Foundations of Managing Stress & Self

Learning objective:

Identify the main difficulties that we need to overcome in order to manage ourselves and our stress
in the best possible way and turn them into an actionable problem statement.

(1)   INTRO Welcome to the course, expectations, overview

(2) LECTURE:

·Who to manage: Exploring “my Self” (the building blocks of “ME” – The 5th level of the Theory of
Positive Disintegration)
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SESSION 3 (LIVE IN-PERSON) 

Working Paper: SME Personal Assignment Guideline FILL - IN SHEET

 

SESSION 4 (ASYNCHRONOUS) 

·Why to manage: The purpose of having goals, focusing on values, rewards and taking into account
different types of motivation.

(3) DISCUSSION

What gets in the way? What are the elements that keep you from achieving your Personal Goals.

(4) BREAKOUT GROUPS + DISCUSSION:

·What to manage: Relevant elements for happiness and success (Breakout groups and Brainstorm
the development of a conjoint problem statement for this course)

POST-WORK

(1): Take the Questionnaire (Excel provided here) to identify the best person-activity fit for your
Self- Management Experience (SME)

(2): Think about the elements that keep you from achieving your Personal Goals.

(3) Read: ARTICLE: “Exercising the mind to treat attention deficit” --> Important preparation for
sessions 3/4

FOCUS & TRACTION: Managing attention for goal-attainment

Learning Objective:

Understand why most people are coming up against the same difficulties when managing stress,
emotions, and attention through acquiring basic neuroscience knowledge.

Learn, practise, and apply practical strategies and skills to manage our focus of attention and

turn distraction into traction.

(1) LECTURE (30min)

How to manage your FOCUS: "From distraction to traction".

Overcoming distraction from the inside-out. Research and Applications.

(2) HANDS-ON/ CASE STUDY: Experiencing practical strategies and group work:

Part 1: “How to make it worse”: a technique for prioritization. Read the description of the case
provided in the sequences and provide 5 unique ways of "how to make it worse".

Part 2: “The Zone” beyond procrastination. Turning Anxiety and Boredom into Flow by choosing
cognitive states that facilitate traction and optimal performance. Read the description of the
situation and provide one “thought” per each of the three areas of the Flow diagram.

POST-WORK

(1): Measure your Mindfulness Baseline (FFMQ) with the link received through Qualtrics.

(2) Personal Assignment: Start working on your Self-Management Experience (SME/ Final Paper) -
-> IMPORTANT: follow the guideline provided here.

Make the final decision about the topic you want to choose. Main criterion: It involves managing
stress OR managing yourself + It should be RELEVANT now (vs. past/future). Apply one of the
"Traction Strategies" strategies to your SME and take notes about its impact (what worked, what
not).

FOCUS & TRACTION: Managing attention for goal-attainment (2)

Learning Objective:

Understand why most people are coming up against the same difficulties when managing stress,
emotions, and attention through acquiring basic neuroscience knowledge.
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SESSIONS 5 - 6 (LIVE IN-PERSON) 

Article: Open Hearts Build Lives (ce) 

 

SESSION 7 (LIVE IN-PERSON) 

Learn, practise, and apply practical strategies and skills to manage our focus of attention and turn
distraction into traction.

(1) GROUP WORK & WORD CLOUD CREATION

After READING “Training the mind to treat attention deficit” share your top 3 personal conclusions
with your work group (workgroup = 3-4 members as assigned by the professor). A conclusion is a
short sentence (max. 10 words) that sums up an important take-away that you got from the text.
Us ing  the  conc lus ions  o f  each  g roup  member  c rea te  a  word  c loud  us ing
https://www.wordclouds.com/ (easy to use tool, just copy past ALL the conclusions into the text box,
create word cloud, save as image, ready.)

Together, discuss and reflect on a main group conclusion about what you are "seeing" when
looking at the wordcloud.  TWO DAYS BEFORE THE NEXT SESSION Send in the wordcloud as
an image file and your group conclusion via email, I will share the results in the next session.

DEEP DIVE Mindfulness: A Platform for Self-Management (and a Happy Brain)

Learning Objective:

Learn, practise, and apply practical strategies and skills to manage our focus of attention and turn
distraction into traction.

Learn, practise, and apply different mindfulness strategies, leveraging their distinct benefits.

(1) Review of your results of the FFMQ:

What do we mean when we ask: Are you being mindful?

(2) LECTURE + PRACTISE + DISUSSION (30:50:20)

Today we are going to learn about different forms of meditation to understand how they differ and
why they have distinctly unique effects on our brain (evidence-based suggestions). We will move in-
between practising different types of mind training, discussing and experience the techniques to
understanding their differences. This will help you find out which type of meditation is right for you
and will support your goals.

o Mindfulness for Focus: One-Pointed Meditation

o Mindfulness for Stress Reduction: Body Scan and Mindfulness

o Mindfulness for Kindness and Empathy: Loving Kindness Meditation

o Mindfulness for Performance: The Golden Mean: Mindful Strengths Use

(3) BREAK OUT GROUPS:

Together you will summarize which Mindfulness strategies will best apply to an assigned self-
management or stress-management problem. You will present a short summary to the class,
explaining the problem statement and the applications of mindfulness in this specific case.

POST-WORK

(1) Deepen your SME: Chose one of the four Meditation Strategies, start practising and TRACK
your progress using Insight Timer, ReWi, Healthy Minds or any other app.

(2) Read (MANDATORY PREP): "In the mind of the meditator" (One-Pointed Meditation)

(2) OPTIONAL: Read: Article "Open hearts build lives" on the benefits of Loving Kindness
Meditation.

Managing Emotions (1)

Learning Objectives:
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Article: The SCARF Model (ce) 

Technical note: Tracking Sheet: Triggers and Emotions

 

SESSION 8 (ASYNCHRONOUS) 

Video: Stress, Portrait of a killer (VIDEO)

Understand why most people are coming up against the same difficulties when managing stress,
emotions, and attention through acquiring basic neuroscience knowledge.

(1) LECTURE

·The Four Dimensions of Emotional Intelligence (Mayer Salovey Carouso): mastering the key skills
of "EI" Introduction: The Hand Model of Emotions (Siegel).

(2) HANDS ON EXERCISE:

·Identifying Emotional Hijacking in your life: "When my PFC goes offline...."

(3) LECTURE:

·Cognitive Neuroscience:

o Bottom-Up: Brain-based sources of emotions (The Triune Brain, Paul McLean // The
SCARF Model (D.Rock) – Primary threats and rewards as sources of emotions.

o Top-Down: Thoughts, memories and meaning as sources of emotions.

POST-WORK

(1): During the next week: Track Triggers, Thoughts, and Emotions for a week (use sheet provided
here). To be included in your SME.

(2): Read David Rock's Article on SCARF

Managing Emotions (2) Personal Assignment

Learning Objectives:

Learn, practise and apply practical strategies and skills to understand, manage and overcome
difficult emotions.

(1) HANDS-ON skills training: Perceiving, labelling and managing emotions EXPERIMENT:

Material Needed: Video “Stress, Portrait of a Killer - Full Documentary (2008)” + Emotional
Tracking Sheet (Video version!!)

We will use this as the video not just to take in the provided information, but also as a "trigger". As
you watch it you will be asked to observe your own emotions as they happen. IMPORTANT: You
need to have the EMOTIONAL TRACKING SHEET in front of you, while you watch the
documentary. We will specifically practise:

ACTION WHILE YOU WATCH:

·       Which emotions did you feel as you watched the video? LABEL them? (Skill one: Understand
and label emotions)

·       How did you feel the emotions in your body? Which physical sensations came up for you?
(Skill two: Perceive emotions)

ACTION AFTER YOU WATCH:

·       Of all the emotions you felt, which ones were triggered top-down, by a memory or thought
process? (Skill three: Applying theory to your own experience)

·       What would be a potential "good use" or "purpose" of the emotions you felt? (Skill four: Use
emotions strategically)

·       What other emotions could have come up for other people during the video and why? (Skill
five: Understand emotions)

·       Reviewing the skills that you needed to use for the previous exercises: Which were the most
difficult for you? Which skills were the easiest for you? (Self-reflection)
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Technical note: Emotional Tracking Sheet VIDEO VERSION

 

SESSIONS 9 - 10 (LIVE IN-PERSON) 

 

SESSION 11 (ASYNCHRONOUS) 

POST-WORK:

Submit the emotional tracking sheet in the corresponding ASSIGNMENT section by next session.

Practical Stress Management Techniques

Learning Objectives:

·       Learn, practise and apply practical strategies and skills to understand, manage and overcome
stress effectively.

(1) DISCUSSION ABOUT THE VIDEO "Make stress your friend"

Introduction: Stress explained (“Don’t shoot the messenger…”)

(2) LECTURE

·       Cognitive Emotion Management Strategies: Reappraisal (including Optimalism, Optimism and
Mental Contrasting), Distraction and Defusion.

·       Body Management Strategies: Intermittent Recovery Routines, Exercise, breathing, relaxation
and Yoga (link to Julia’s Class)

·       Mind-body Strategies: Soothing mind & body through journaling, the power of laughter, music
and social connection.

(3) HANDS-ON: Q&A and Action Planning

Bring in the questions that you have about the problem statements that you are working on during
your SME. This is your change to fine-tune your personal SME!! We will work on 3-4 different
problems to apply the corresponding strategies.

Together we will analyse the problem, using Functional Analysis to then decide on a strategy. Then,
we will apply the strategy to this specific situation, focusing specifically on the COGNITIVE emotion
management techniques.

POST-WORK

(1): Go back to the Tiggers worksheet that you filled out for a week following session 7 and keep
practising the Emotional Management skills 3 and 5: Can you now understand better WHY you felt
the way you felt? Can you spot any element of SCARF? To be included in your SME (SME section
on SCARF).

(2) Building on your previous exercise select three examples and apply the Emotion Management
Strategies: (1) Reappraisal (2) Emotional Labelling. (SME section on REAPPRAISAL &
LABELLING)

(1) GROUP PRESENTATION 

Learning objective:

1.     Learn, practise, and apply practical strategies and skills to manage our focus of attention and
turn distraction into traction.

2.     Learn, practise, and apply different mindfulness strategies, leveraging their distinct benefits.

3.     Learn, practise, and apply practical strategies and skills to understand, manage and overcome
difficult emotions and stress.

You will meet with your group and work on the following assignment:

Refer to the outline and structure provided here.
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Technical note: Guideline Groupwork Presentation

 

SESSION 12 (ASYNCHRONOUS) 

Article: GRIT: Passion and Perseverance (ce) 

 

SESSIONS 13 - 14 (LIVE IN-PERSON) 

As a group, think of a situation that is causing stress for many IE students and define a problem
statement (20min). Create your self- and stress management proposal focusing on the objective
that has been assigned to your group (40min) and create your 5-10min presentation following the
provided outline. Record the presentation using Zoom or Flipgrid. Each group member is required
to be present in the recording of the presentation. (30min) If your groups need help, please make
sure to request your group tutoring session (minimum 5 days before the next session).

I acknowledge that this session might take longer than 90min to be completed, this has been taken
into account in the design of the next session, which will only be used to watch and discuss the
provided presentations.

POST-WORK:

Submit your presentation on time through Flipgrid (deadline will be provided) so that it can be
evaluated by your classmates. YOU NEED TO SUBMIT ON TIME, otherwise we can't discuss your
work, No exceptions will be made.

(1) GROUP PRESENTATION: Learn & Comment

Learning objective:

1.     Learn, practise, and apply practical strategies and skills to manage our focus of attention and
turn distraction into traction.

2.     Learn, practise, and apply different mindfulness strategies, leveraging their distinct benefits.

3.     Learn, practise, and apply practical strategies and skills to understand, manage and overcome
difficult emotions and stress.

(2) DISCUSSION

After having watched the videos of the other groups, in the FORUM evaluate and complement the
suggestions provided by each group.

POST-WORK:

Read the ARTICLE on Grit by Angela Duckworth, Mandatory pages 1 - 3 and from

"General Discussion" (p.12) to End.

PERSISTANCE: Resilience and Grit

Learning Objective:

Learn, practise and apply practical strategies and skills to increase resilience through individual,
emotional, and interpersonal interventions.

(1) DISCUSSION: Why do we give up?

Together will we create a mural to represent how people persist and keep going even in the midst
of crisis and pain.

(2) LECTURE:

·       When passion + perseverance meet emotional complexity for long-term goal attainment.

·       Emotions and Resilience - the role of emotional complexity in navigating difficult times.

·       It’s not about the “should” (The 3 levels of Willpower)

(3) HANDS-ON Bringing it all together: The Meaningful Life Workshop (90min)
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SESSION 15 (LIVE IN-PERSON) 

BIBLIOGRAPHY

Recommended

 - Kelly McGonigal. The Upside of Stress. ISBN 1101982934 (Printed)

   

 - David Rock. (2020). Your Brain at Work - REVISED version 2020. Harper

Business. ISBN 0063003155 (Digital)

   
 

EVALUATION CRITERIA
 

We will use the Sailboat Metaphor, to create an integrative picture of all the contents we have seen
in this course. We will work on the elements of the "Captain" and frame your current life situation in
the light of this metaphor.

POST-WORK:

Finish the Sailboat Methaphor in your SME. Review your SME and check if you are ready to turn it
in. Take the LAST chance to get some tutoring and ask questions.

Final Exam

Multiple Choice // Open Book Exam

You will prepare this exam best by studying the information contained in the slide deck (especially
the “What you need to know” sections) and the mandatory readings.

Class Participation 20 % Includes active participation in discussions, interaction in class and video
comments (S12): sharing insights and questions is highly valued. 

Individual Work 35 % (of which SME Paper (80%), Emotional Tracking VIDEO exercise (20%)

Group Work 30 % (of which Wordcloud exercise (20%) and Video Presentation (80%))

Final Exam 15 %

Criteria Percentage Comments
Participation 20 % Critical Thinking,

Questions, Quality,
Quantity

Individual Assignments 35 % Effort, Creativity, Specific
Responding to provided
guidelines

Group Assignments 30 % Effort, Creativity, Specific
Responding to provided
guidelines

Final Exam 15 % Points on multiple choice
and applied questions

Continuous evaluation will be implemented throughout the whole course.

Class Participation:

Class participation will be evaluated based on the quality (not quantity) of your participation in class
discussion, online forums and other activities that take place during synchronous and asynchronous
sessions. Nevertheless, I need you to engage on a regular basis, so that I can see that you are
following the content. 
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PROFESSOR BIO
 

The most important component of your participation is the content of what you are saying. A high
quality comment reveals depth of insight, rigorous use of case evidence, consistency of argument,
and realism. People who speak often but whose comments lack substance will not be rewarded in
the same way that people who speak less frequently but with rich content that furthers the class
discussion. That said, your attempts at participation should not be such that the instructor has to
“go looking for you”. You should be attempting to get into the debate on a regular basis.

Listening is an equally important component of class participation. Please be mindful of how much
you are speaking versus listening and ensure that this class is an environment in which all of us are
encouraged to do both. Students who are disruptive or disrespectful will be asked to leave the
classroom and will be counted as absent for that day. No exceptions.

Specific instructions will be given before online forums to clarify expectations. In class discussions I
expect each student to participate at least ONCE and a maximum of THREE times in each topic.

Workgroup Assigments: Wordcloud 20% - Video Presentation 80%

The grade for each workgroup assignment will be determined by group and is the same for each
student belonging to the group. 

Wordcloud: I value specific recommendation linked to the content of the article. The final wordcloud
must represent the gist of the article with main key words.

Video Presentation: Follow the guideline provided. All students must present in the video, otherwise
they will not be included in the exercise and will receive 0 points.

Individual Assignments: SME 80% - Emotional Tracking Exercise 20%

Each student will reflect the learning experience in the Self Management Experience, an individual
log of the different exercises experienced throughout the course. A handout with specific
instructions for the assignment (extension, content, topics to be included) will be provided for the
individual project and group presentations. Please make sure you follow the instructions, as points
will be deducted for assignments that don't follow the basic outline.

Professor: EVA KATHARINA HERBER

E-mail: eherber@faculty.ie.edu

E-mail: eherber@faculty.ie.edu

 

Academic Background

- Dual Degree in International Business Management from European School of Business,

Reutlingen and Universidad Pontificia Comillas ICADE, Madrid, Spain

- Degree in Psychology (Licenciatura), UNED, Spain

- Core Essential Coaching Graduate, Coach U, New York

- Expert in Positive Psychology, IEPP (Instituto Europeo de Psicología Positiva), Madrid, Spain

- Accredited Practitioner "Strengths Profile", Centre of Applied Positive Psychology, London, UK

- Master in Clinical Practice, AEPCCC, European Foundation of Psychology

- Certified Positive Psychology Coach, Positive Acorn/ R.Biswas-Diener

- MBSP Facilitator (Mindfulness Based Strengths Practise), VIA Institute on Character / Ryan
Niemiec

- Author of the book “Activa tus Fortalezas” at Editorial Kailas.

 

Professional Experience
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OTHER INFORMATION

- Assistant Brand Manager, Procter and Gamble

- International Business Development Manager, Nexium Customer Solutions

- Facilitator, Master Trainer and Supervisor, IEPP

- Psychologist and Coach, Sinews MTI

- Associate Professor, IE Business School, IE University, IEPP- LaSalle

-  Mindfulness Instructor / Creator of the Mindfulness in Company program / Programa FoCo,

Habitar El Tiempo

- Consultant, Facilitator and Coach, The Langley Group

 

 

Eva is a Clinical Psychologist and Certified Positive Psychology Coach with a focus on Strengths
Development. She delivers interventions and trainings for multinational companies that boost
wellbeing and performance through the practical application of Positive Psychology, Emotional
Intelligence and Neuroscience.

As a professor she teaches Strengths Coaching in the Expert in Positive Psychology Course at
IEPP/LaSalle and Mindfulness with the Habitar el Tiempo project in Madrid. She is the author of the
book "Activa tus Fortalezas. El método para activar tu potencial más auténtico", published in 2021
by Kailas Editorial which sums up her contribution to the practise of strengths-based Psycholgy and
Coaching. Her classes focus on evidence-based strategies, group involvement, personal
applicability and many practical, fun experiences. She believes that the key to long-term personal
success is based on harnessing our strengths to a personal mission that generates meaning and
wellbeing.

 

Office Hours will be held via zoom, before or after classes upon request (min 48h).

Technology in the Classroom: The course does not require the regular use of laptops unless you
are using them to take notes. If I catch you using the laptop inappropriately during class, I will give
you a warning. If you get caught a second time, you will be kicked out of the classroom and marked
as absent for that day. I am very strict about this. The use of mobile phones will not be permitted
under any circumstances during this course.

Assignments: I will grant each students a 24 hour grace period on ONE assignment (except the
group project) during the course of the semester. For all other late assignments, your grade will
drop 5% each day that it is late.

Attendance: Attendance is mandatory. Missing more than 4 class sessions will result in an
automatic fail of the course. If you are unable to make it to a session, I appreciate an email letting
me know, but absences will only be excused for extraordinary circumstances and with valid
evidence documenting your absence.

Per University Policy:

Each student has 4 chances to pass any given course over two consecutive academic years
(regular period and July retake period). Failure to pass students who do not comply with the 70%
attendance rule during the semester will lose their 1st and 2nd chance and go directly to the 3rd
one (they will need to enrol again, in this course next academic year). Grading for retakes will be
subject to the following rules:

- Students who failed the subject in the first regular period will have to do a retake in July (except
those not complying with attendance rules who are banned from this possibility and must
automatically re-enrol the following year).
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- Dates and location of the July retakes will be posted in advance and will not be changed under
any circumstances. Please take this into consideration when planning your summer. If you decide
to skip the opportunity to re-sit for an exam during the re-take period, you will need to enrol in the
course again for the following academic year and pay for the corresponding costs.

- The maximum grade that a student may obtain in the re-take exam is 8 out of 10.

- Students in the 3rd call will be required to attend 50% of the classes. If there is a schedule
overlap, a different option will be discussed with the professor in order to pass the subject.

- Students failing more than 18 ECTS credits after the June-July re-sits will be asked to leave the
program.

 

Students with Special Needs:

To request academic accommodations due to a disability, please contact Jessica Tollette via email
at: jessica.tollette@ie.edu.

 

Student Privacy Statement:

At times, students may disclose personal information through class discussions. It is expected that
all members of the class will respect the privacy of their classmates. This means that the
information disclosed in the class will not be repeated or discussed with other students outside of
the course.

 

Decisions about Grades:

Decisions about grades are made very carefully, and are final at the end of the course. If you have
questions regarding a certain grade or you would like to receive personal feedback, you must
request a meeting with me to discuss grades on specific assignments the week following the last
session. Any disputes regarding grades must be resolved 5 days following the communication of
the grade. “Extra credit” or makeup assignments will only be allowed under extenuating
circumstances at the sole discretion of the course professor.

 

ACADEMIC INTEGRITY

Unless you are specifically instructed to work with other students in a group, all of your
assignments, papers, projects, presentations, and any work I assign must reflect your own work
and thinking. What is academic integrity? When you do the right thing even though no one is
watching. The core values of integrity, both academic and otherwise include honesty, fairness,
respect, responsibility, and trust. Academic Integrity requires that all students within Instituto de
Empresa (IE) act in accordance with these values in the conduct of their academic work, and that
they follow the rules and regulations concerning the accepted conduct, practices and procedures of
academic research and writing. Academic Integrity violations are defined as Cheating, Plagiarism or
other violations of academic ethics. Cheating and plagiarism are very serious offenses governed by
the IE student code of conduct. Any student found cheating or plagiarizing on any assignment or
component of this course will at a minimum receive a “0” on the affected assignment. Moreover, the
student will also be referred to the University Judicial System for further action. Additional penalties
could include a note on your transcript, failing the class, or expulsion from the university. It is
important to note that, while the list below is comprehensive, it should not be considered
exhaustive.

 

Cheating includes:
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a. An act or attempt to give, receive, share, or utilize unauthorized information or unauthorized
assistance at any time for assignments, papers, projects, presentations, tests or examinations.
Students are permitted to mentor and/or assist other students with assignments by providing insight
and/or advice. However, students must not allow other students to copy their work, nor will students
be permitted to copy the work of other students. Students must acknowledge when they have
received assistance from others.

b. Failure to follow rules on assignments, papers, projects, presentations, tests or examinations as
provided by the course professor and/or as stipulated by IE.

c. Unauthorized co-operation or collaboration.

d. Tampering with official documents, including electronic records.

e. The impersonation of a student on presentations, exercises, tests or an examination. This
includes logging onto any electronic course management tool or program (e.g. Black Board, etc.)
using someone else’s login and password.

 

Plagiarism includes:

a. Using the work of others and attempting to present it as your own. For example, using phrases or
passages from books, articles, newspapers, or the internet and not referencing them properly in
your document. This includes using information from others without citing it, misrepresentation of
cited work, and misuse of quotation marks.

b. Submitting an assignment or paper that is highly similar to what someone else has written (i.e.,
minimal changes in wording, or where the sentences are similar, but in a different order).

c. You don’t have to commit “word for word” copying to plagiarize – you can also plagiarize if you
turn in something that is “thought for thought” the same as someone else.

Other violations of academic ethics include:

a. Not acknowledging that your work or any part thereof has been submitted for credit elsewhere.

b. Misleading or false statements regarding work completed.

c. Knowingly aiding or abetting anyone in committing any form of an Academic Integrity
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